
   
 

        
 
OPI:   DIR 

                                                             Number:  1010.1C 
                                                                 Date:   February 15, 2008 
      Supersedes: None  

Subject: Organization of the 
DC Department of 
Corrections                                         

  
 

1. PURPOSE AND SCOPE.  To establish the organization structure of the DC 
Department of Corrections (DCDC).  

 
2. POLICY.  It is DOC policy to administer and manage the DC Department of 

Corrections (DOC) and the Central Detention Facility (CDF) in a professional 
and responsible manner consistent with legal requirements of the District of 
Columbia Government.   

 
3. AUTHORITY 
 

a. DC Code § 1-301.111 Authority of the Attorney General, DC 
 
b. DC Code § 24.211.02 Powers: Promulgation of Rules 
 

c. DC Code § 2-139 Merit Personnel Act, DC 
 

d. DC Code § 24-101 Transfer of Prison System to Federal Authority  
 

e. District Personnel Manual Chapters 1 through 39 
 

f. Compensation Collective Bargaining Agreement between the District of 
Columbia Government and the Labor Organizations Representing 
Compensation Units 1 and 2 effective through Fiscal Year 2010 

 
g. Collective Bargaining Agreement between District of Columbia Department 

of Corrections and Fraternal Order of Police Department of Corrections 
Labor Committee 

 
4. DIRECTIVES AFFECTED 
 

a. Directives Rescinded 
 

DO 1010.3 Official Designation of Department 
Institutions and Facilities (1/2/91) 

      DISTRICT OF COLUMBIA 
DEPARTMENT OF CORRECTIONS 

Program 
Statement 
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b. Directives Referenced for Administration of DOC 
 

1) PS 1110.2 Directives Management System 

2) PS 1270.1 Victims Information and Notification Everyday (VINE) 

3) PS 1300.1 Freedom of Information (FOIA) 

4) PS 1300.2 Consent to Release of Information 

5) PS 1300.3 Health Information Privacy 

6) PS 1310.3 Volunteer Program 

7) PS 1310.4 Citizens Advisory and Resource Committee 

8) PS 1311.1 Research Activity 

9) PS 1340.2 Media Relationship 

10) PS 1441.1 Lawsuits Against Individual Employees 

11) PS 2000.1 Fiscal Management 

12) PS 2330.1 Property Management 

13) PS 2420.2 Information Security Program 

14) PS 3700.2 Employee Training and Staff 

15) PS 3040.6 Personnel Security and Suitability 

16) PS 3800.2 Accommodations for Persons with Disabilities 

17) PS 6050.4 Mandatory Employee Drug/Alcohol Testing 

18) PS 3300.1 Code of Ethics and Employee Conduct 

19) PS 4020.1 Orientation (Inmates) 

20) PS 4020.2 Admissions and Intake 

21) PS 4060.2 Inmate Record 

22) PS 6000.1 Medical Management 

23) PS 7500.1 Physical Plant 
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5. PROGRAM OBJECTIVES.  The expected result of this program are: 

a. Authority, responsibility and accountability for all major functions within 
DOC are defined. 

b. The agency is administered and personnel are managed in a professional, 
responsible and ethical manner that is consistent with legal requirements. 

c. Employees and persons who provide contract and volunteer services are 
physically and professionally qualified to perform the duties of their specific 
position. 

 
6. STANDARDS REFERENCED 
 

a. American Correctional Association (ACA) 2nd Edition Standards for 
Administration of Correctional Agencies: 2-C0-1A-12 and 2-C0-1A-13. 

 
b. American Correctional Association (ACA) 4th Edition Performance Based 

Standards for Adult Local Detention Facilities: 4-ALDF-7A-01,   
4-ALDF-7A-02, 4-ALDF-7B-01, 4-ALDF-7B-02, 4-ALDF-7D-01,  
4-ALDF-7D-02, 4-ALDF-7D-03, 4-ALDF-7D-04, 4-ALDF-7D-05,  
4-ALDF-7D-14 and 4-ALDF-7E-01 through 4-ALDF-7E-04.  

 
7. ADMINISTRATION AND MANAGEMENT 
 

a. Pursuant to DC Code § 24.211.02 Powers; promulgation of rules:  
 
(a) Said Department of Corrections under the general direction and supervision of 
the Mayor of the District of Columbia shall have charge of the management and 
regulation of the Workhouse at Occoquan in the State of Virginia, the Reformatory 
at Lorton in the State of Virginia, and the Washington Asylum and Jail, and be 
responsible for the safekeeping, care, protection, instruction, and discipline of all 
persons committed to such institutions. The Department of Corrections with the 
approval of the Council of the District of Columbia shall have power to promulgate 
rules and regulations for the government of such institutions and to establish and 
conduct industries, farms, and other activities, to classify the inmates, and to 
provide for their proper treatment, care, rehabilitation, and reformation. 

 
b. However pursuant to DC Code § 24-101 Transfer of Prison System to Federal 

Authority:  
 

(g) (1) Transfer of Functions.  (A) Notwithstanding any other provision of law, to 
the extent the Bureau of Prisons assumes functions of the Department of 
Corrections under this subchapter, the Department is no longer responsible for 
such § § 24-211.01 and 24-211.02, that apply with respect to such functions are 
no longer applicable.   
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c. DOC therefore maintains custody and control of pretrial offenders, 

sentenced misdemeanants, sentenced felons awaiting federal transfer, US 
Marshal-holds and other in-transit prisoners. 

 
d. District of Columbia Government agencies are administered pursuant to 

the District Personnel Manual (DPM).  The DPM system is the official 
medium for the DC Department of Human Resources (DCHR) for issuing 
DC personnel regulations, implementing guidance and procedures, 
instructions and related material on District-wide personnel programs.  This 
manual is available in the DOC Human Resources Division and on-line to 
employees.  This manual includes at a minimum:  

 
1) An affirmative action program 
 
2) An equal employment opportunity program 

3) Personnel position classification, selection, retention, and promotion of 
all personnel on the basis of merit and specified qualifications 

 
4) Employee rights, work hours, compensation, benefits and retirement 

5) Code of conduct and ethics 

6) Rules and probationary employment 

7) Provisions of the Americans with Disability Act (ADA) 

8) Sexual harassment policy  

9) Employee grievance and appeal  

10) Employee Records 

11) Employee development, performance management, incentive awards  
and labor relations 

12) Infection control plan 

13) Employee disciplinary procedures 

14) Volunteer Services 

c. In addition, DOC maintains more agency/facility-specific policies and 
procedures as required.  
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8. MISSION SATEMENT.  The mission statement of the DC Department of 

Corrections is: 
 

The District of Columbia Department of Corrections (DCDC) is a team of 
highly trained, dedicated corrections professionals committed to 
maintaining the safety, security and order of the facility for inmates, staff, 
visitors and the community in a humane environment for pretrial 
detainees, misdemeanants and felons awaiting designation and transfer. 
 
Through the use of sound correctional management principles, DOC 
provides programs and services for offenders that facilitate their 
successful reintegration into the community and provide accountability 
for victim's rights. 

 
9. OFFICE OF THE DIRECTOR.  The Director provides overall leadership and 

formulates measurable goals and objectives to carry out the mission and 
philosophy of DOC. The Director's Office represents the agency on compliance 
and legislative matters before the general public, Mayor, D.C. City Council and 
the Congress. The Office of the Director consists of: 

 
a. The Office of the General Counsel (OGC) – The Office of the General 

Counsel provides legal advice and guidance to the Director and DOC staff 
in the performance of their duties.  The OGC serves as the primary liaison 
with the courts and other legal entities.   

 
b. Internal Controls, Compliance and Accreditation -  Formulates written 

policies and procedures describing all facets of agency administration and 
operation and ensures sufficient management controls through compliance 
with policies, regulations and standards, inspections, program evaluations, 
corrective action. 

 
c. The Office of Public Information (PIO) – Serves as the primary point of 

contact for the media and release of public, emergency and non-
emergency information concerning DOC and in conjunction with the human 
resources division, coordinates activities that contribute to the community. 

 
d. The Office of Internal Affairs (IA) – Conducts pre-employment background 

investigations of potential employees, investigates allegations of fraud, 
abuse and unlawful conduct and criminal activity at DOC facilities, 
investigates escapes and absconds and supports law enforcement entities 
in the apprehension of inmates, and investigates all matters pertaining to 
allegations of sexual abuse or sexual misconduct in accordance with the 
2003 Prison Rape Elimination Act. 
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e. Risk Management – Identifies, assesses, and prioritizes operational risks. 

Coordinates development of risk management and mitigation strategies for 
the Agency. Maintains up to date Agency Risk Management plans. 

 
10. OFFICE OF THE DEPUTY DIRECTOR.  The Deputy Director oversees day-to-

day operations of DOC correctional system, ensures coordinated service 
delivery, and initiates system wide changes.  This includes three major 
functions: 

 
a. Administration and Management in the areas of contract administration, 

human resources management, medical management, management of 
information and technology, fiscal management and employee training and 
development. 

 
b. Operations for the management of correctional facilities to include but not 

be limited to environmental and physical plant safety, and prisoner care 
and custody.  

 
c. Program Activities and Services for inmates to include opportunities for 

self-improvement and treatment, community release and transition services 
and community involvement through religious and volunteer programs. 

11. WARDEN.  The Warden is responsible for the day-to-day operation of the 
Central Detention Facility to include inmate security and custody, inmate 
population management, transportation, case management, inmate records 
management, food services, environmental safety, health services and facilities 
management. 

 
 
 
 

 
           
         

 
Attachment A Organization Chart   


